
Online Registration Instructions  

Please Leave Form At This Work Station For The Next Parent! 

  

1. If you are new to the club/organization, fill out the Create New Account section on the 

Login screen. Then click on Create Account. 

If you have previously created an account and registered on this specific website, then 

log in under the Sign in Here link. 

 

 

2. Fill out the Primary Parent/Guardian Information section. If you wish to add a 

Secondary Parent/Guardian’s email (to be cc’d on all Program related emails), enter their 

information in the Secondary Parent/Guardian Information section and click “Create 

Secondary Account User & Continue”. If not, leave the area blank and click Submit. 

 

 
  



          

 
A pop up will come up, Select “I am a Parent or Gaurdian” (on the left)  

 

 

4. Fill out the Add a New Participant section. Make sure your son or daughter's 

birth date is set correctly or it might not fall within the division parameters the club's 

Administrator has set. (The Top Should Stay “No” by the way) Click on Continue on the 

bottom right (or “add another participant” if you have more players to add…repeat until 

you add them all….than click Continue on the bottom right. 

 

 
  



5. Select the Program you'd like to sign your son or daughter up for. Click 

on Continue. 

 

 

 Fill out all Additional Participant Information. Click On 

Continue!                                                                                           

 
  

 

  

7. Sign up to volunteer on the Volunteer Selection page. Choose Concessions For 

This Part (Coaches will be addressed separetly!) Choose Continue. 



 

 

  

 
8. The last screen is the Checkout screen. Review your Registration Summary, 

select your Payment Type, select your Payment Option (Pay in Full), enter in Address 

and Payment Information, read and agree to the Terms & Conditions, and then 

select Submit Order. 

 

 

 



                               

                                                                                                                                 



9.  After you summit your order, you will be brought to a Registration Order 

Summary page. You will also receive a confirmation email, detailing your 

registration.                                                                                                                           

                                                                                                                                   

                                                 

 
10. You just completed the online registration process! (Please LogOut If You Would) 

 

Now Let’s select our volunteer date! 

On The Top of The Screen There Should Be An Another Tab that says Sign Up Genius (or go 

the volunteer page of www.richmondlittleleague.com and select Volunteer Now!   Or    go 

directly to: http://www.signupgenius.com/go/30e094baeae2fa4fe3-volunteer     Or just ask 

for help! 

This Will Bring Up a List of Volunteer Dates (The Game Schedules are right next to you as well 

if it helps pick dates)….. 

Just Select, or Check, Your Date (Or 2 Dates For Multiple Players)!  



And Click Submit And Sign Up On The Bottom! 

 

Enter You Child’s Name in the “My Comment” Box, Enter Your info in the 4 Account Lines, 

Scroll Down, add your phone number, and Click “Sign Up Now”  

 

And You Are Done Volunteering! 

Before You Go! 

Please Check In With A Volunteer (By The Door)…Make Sure We Have A Photo of your Birth 

Certificate and Proof of Residency…That You Get Your Raffle Tickets (if selected), pay your 

$150 volunteer hold check (two for multiple players), and registration fee (if not submitted 

online)…. 

Thank You!!    And Please Leave This Here For The Next Parent!! 


